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MNOJIOKEHHUE

ITpuka3z No 29
00 MCHoJIL30BAHNH NPOCTOMH 3JIEKTPOHHOM MOINUCH /1/Isl JIOKYMEHTOB,
ny0JIHKYeMBIX Ha 0pHIHAJLHOM caiiTe
MyHHUITHTIAJIBHOTO OI0ZKETHOr0 001e00Pa30BaTe/ILHOI0 YUpeK/IeHUs
Yyposckasi cpeiHsst o0meodpazoBaTe/ibHas KO

1. O61mue noJ10KeHUs

1.1. Hacrosiuee [onoxkerue 06 UCIOIB30BAHUH TTPOCTOM DJIEKTPOHHOM MOIIUCH JUIs
JIOKYMEHTOB; MyOaMKyeMbIX Ha oduuuansiom caiite MBOVY Uyposckoit COIIl (nanee -
[Tostokenne) siBisieTes JOKAJIbHBIM HOPMATHBHBIM aKTOM M OIIPEJIEIISCT MOPSIIOK M YCIOBHUA
paboThl COTPYIHMKOB ¢ OJIEKTPOHHBIMH JOKYMeHTamu Ha oduimansiom caiite OO,
HEMOCPEICTBEHHO CBA3AHHBIMU € HMX TPY/JAOBOH JIEATEILHOCTBIO, C HPUMEHEHHEM [POCTOH
IEKTPOHHOU nojiucu (jpanee - [1211).

1.2. YyacTHUKaMH DJIEKTPOHHOIO B3aMMOJICHCTBUSI Ha YCJIOBHSAX, OINPEJIEICHHBIX
HacrosiuM llonoxkenuewm, sisastorest corpyanuka MbOY Uyposckoit COL (ranee - HIKOJIa),
nojnucasue Ysegomiienue o0 ozHakomienuu ¢ [lonoxenuem.

1.3. Peanuzanus onpeaeneHubix HactosimuMm [lonoxeHueM ycioBUH MPUMCHEHHS
IIPOCTOM HJIEKTPOHHON MOJIUCH 00eCreYrBaeT MPHAaHUE IOPUAMYECKON CHIIBI 3JICKTPOHHBIM
JToKyMeHTaM mkoJibl B MC, TpeOyromm JHYHON TOIIUCH COTPYIHUKA, U OTepalusM ¢ HUMH.

1.4. Hamuaume 1911 o6ecnieunBaet B C:

- I[OJUIMHHOCTB - IIO/ITBEP:K/IEHUE aBTOPCTBA JOKYMEHTA;

- IEJIOCTHOCTD - IOKYMEHT HE MOXKET OBbITh U3MEHEH I10CIC MMOATHUCAHUS;

- HE OTPHUI@HHWE ABTOPCTBA (HEOTPEKAEMOCTh) - ABTOP HE MOXKET OTKa3aThCsl OT CBOCH
IO/ITHCH.

1.5. Jlns moamucanusi »ekTpoHHBIX JoKyMeHToB B MC ucnosnb3yercst mnpocrast
3JICKTPOHHAS TIOJITHMCEH - HHPOPMALUS B HIEKTPOHHON (opme, KOTOpast PHCOEIMHEHA K IPYTOH
MH(OPMAIIMU B 2JIEKTPOHHOM hopme (TTOAMUCHIBAEMON HHPOPMALIUH, JIOKYMEHTY B DJICKTPOHHOM
BUJI€) WJIM MHBIM 00pa3oM CBsi3aHHasi ¢ Takod uHbopmanuel, ¥ KOoTopas HCMOJIb3yeTcs JUis
OIpeAeJICHHUs JIULA, MTO/ITUCHIBAIOLIEr0 HH(POPMALIHIO.

1.6. B kauectBe myOumunoi dvactu kmoua [IDI] mcnonapsyerest yHUKIBHOC HMs
YUETHOM 3amdcH, OpHMEHseMoe /Ul apropuszauuu noib3osarens B MC. B kadecTse
KOHUIeHIIaTbHON YacTH Kimoda [1D11 ucrnonb3yeres maposib K yUeTHOM 3aIlicH.

1.7. Jlna cosmanus yderHodl 3amucu w nojydenust mapons D11 meobxoanmmo
3apeructpupoBarbes B cucteme DIIIT https://sign.ciur.ru/

2. TepMunbi u onpeaeeHust
B nannowm llonoskeHun UCTIOIB3YIOTCS CIEAYIOLIME TEPMUHBI U MX ONPEACICHUS

2.1. BIajenen npocToi 3IEeKTPOHHON HOJUIMCU - COTPYAHHMK IIKOJIBI, IIOJITMCABIIHNI
VBenomieHne 00 O3HAKOMJIGHMM C HacTosmmm  [loJoKeHHeM U HCHOJIB3YIOUHH  UMs
[OJIb30BATENsl U apoJib ISt apTopusanuu B UC;

2.2. KJII0Y JIEKTPOHHOM MOJUIHCH - YHUKAIbHAS T10C/Ie/10BaTEIbHOCTE CUMBOJIOB,
Tpe/iHa3HaYeHHas Ul NOATBEpKAeH s ¢ ucnobzoBanuem cpeicts MC noumnnocta [O11 B
JloxymenTe;

2.3. npoctas snexrponnas noanuck (LIDI) - ungopmanus B snexrpornoit hopme B MC.
BO3HHMKAIOIIad B MOMEHT BBIMIOJHEHHUSI BJIAJCJIbLEM OJIEKTPOHHOH MOJMUCH  KOMAaH/IbI
noanucanus Jlokymenra B untepdeiice UC, noarsepxnaromas noUIiHHOCTb JlokymMenTa u/uju
daxt o3nakomsennst Bnazenbia I[19IT ¢ JIOKyMEHTOM, KOTOpash B3aMMHO OJIHO3HAYHO
CBSI3bIBACTCS ¢ JJOKYMEHTOM M BJIACIIBIIEM TO/IITHCH;

2.4. 00padoTKa IEKTPOHHOIO JTOKYMEHTA - JieiicTBus noJip3osaresst MC ¢ 2j1eKTpOHHbBIM




JnoKymeHTOM cpeactBamu HMC, BKMOYas, HO HE OIpPaHMYHBAACH: CO3[aHUE, IPOBEPKa,
noauucanue I1311, madopMmupoBanne apyroro nons3oparens MC o qokyMeHTe, HOATBEPKICHUE
TIOJTyYEHH S, O3HAKOMJICHHE, CO3aHMe KOITHH HAa OYMaXXHOM HOCHTEJIE, OTKIOHEHHE, YAANCHUCE.

3. O6ecneuenue IOPUIAIECKOH CHIBI BHYyTPEHHHX 31€KTPOHHBIX T0KYMEHTOB

3.1. XXuzHennsni nukn Jokymenrta B UC BKiOYaeT: CO3aHHUE M NPOYHE ACHCTBHUA 10 €r0
06paboTKe, OTpaxeHHe B ydere, a Takxke xpaneHue B MC. MIC ofecneunBaeT pErMCTpaLHIo
NeiCTBUI nonb30Bateneii ¢ JIOkyMEHTOM (JIOTUPOBaHKE) B TEUEHHE )KU3HEHHOI'O IMKJIA.

3.2. Bce Bnagensunl 11911 npusHaOT paBHO3HAYHOCTH CBOCH [I3I1 cobCcTBEHHOPYYHOM
TOJIHCH Ha 6yMaXHOM HOCHTEJIE.

3.3. Coznanme DI B UC uHMOMHPYETCS COOTBETCTBYIOIIMM JEHCTBHEM BJIalIcibla
1311, T.e. HE BBHIIOJIHSETCS ABTOMaTHYECKH WM HE3aMETHO IS BIIaJIeIbIa.

3.4. Tlomnomouns Bnagensua IIDI1, moamucaBmero JloKyMeHT, MOATBEPXKAAOTCA B
MoMeHT noanucanus JJokymenta B UC aBToMaTHYECKH.

BHyTpeHHHE 3JIEKTPOHHBIE NOKyMeHThl, moamucaHuele [IOI1, mpu3HatOTCA B LIKOJIC
pPaBHBIMH [0 FOPUAMYECKOW CHIE MOKYMEHTaM Ha OyMaXXHBIX HOCHUTENAX, 3aBCPCHHBIM
COOCTBEHHOPYYHOU MOJMHCHIO.

3.5. Tlons3osatenu UC npusHaioT, uto Busyantusanus mramna [1311 npu 1eMOHCTpaunu
Hokymenta B uHrepdeiice UC, BemonsenHas cpencrBamu HC, sBisercs HEOCIOPHUMBIM
MOATBEpXK/ICHHEM (aKTa MOMNKMCAHHS JOKYMEHTa COOTBETCTByromM Branenmsiem I1911
(MOTMHHOCTH M HEOTPEKAEMOCT).

3.6. JToxymentsl xpansrcs B IC B ToM ¢popmare, B KOTOPOM OHH ObUITH CO3JAHBI.

3.7. Komust 37eKTPOHHOTO JIOKyMEHTa MOXeT OBITh H3rOTOBNEHa (pacmeyaraHa) Ha
OyMa)KHOM HOCHTEJIE. '

4. TIpaBa, 06513aHHOCTH M OTBETCTBEHHOCTH BJIA/IeJIbIA Y1EKTPOHHOH NOANHCH

4.1. Bnapenen [1211 umeer npaso:

- QUi aHHYIMpOBAaHHS (OT3bIBA), IIPMOCTAHOBKH (BO30OHOBJNEHMA) JCHCTBUS
IIPHHAJUIEXKAIIETO EMY KIIIO4a 3JIEKTPOHHOH NOANHUCH;

- B cllyyae HEOOXOAMMOCTH 3aMEHBI, BOCCTAHOBJICHHA KIIOYa 3JIEKTPOHHOH IOANACH
o6patuThcs K OTBETCTBEHHOMY 3a TEXHHUECKyIO Tojiepxky UC ¢ cooTBeTCTBYyIOMEH NPOCKOOH
Y TMOJXY4UTh HOBBIH KJIFOY 3JIEKTPOHHOM MMOAIIUCH.

4.2. Bnapenen I1311 o6s3aH:

- BeCTH 06paGOTKy BHYTPEHHHX DJIEKTPOHHEIX J0KyMeHTOB B UC B COOTBETCTBHH CO
CBOMMH JOJDKHOCTHBIMHU OOSI3aHHOCTSIMY;

- TpUHUMATh BCE BO3MOJXKHBIC MEphI JUIS IPEAOTBPAIICHUS HECAaHKIMOHHPOBAHHOI'O
UCII0JIb30BAHUS CBOETO KJII0YA JIEKTPOHHOM TOMIUCH;

- HH IIPH KaKuX YCJIOBHAX HE MEpenaBaTh K04 JIEKTPOHHOM OANUCH APYTUM JIHLAM,;

- Npd KOMIOPOMETALMHM CBOEro KIOYa BJICKTPOHHON IIOMIHCH HE3aMEMJIUTEIEHO
o6patutbcst K OTBETCTBEHHOMY 33 TeXHHUecKyko nopaepxky VUC mis IpHOCTaHOBKH NeHCTBHSA
NPUHAUIEKALIEr0 eMY KITI04a JJIEKTPOHHOMH MOAIHCH.

4.3. Bnanenen IIDI1 Hecer JUMYHYIO OTBETCTBEHHOCTH 3a COXPAHHOCTB CBOETO KIIKOYa
3JIEKTPOHHOM MOJMMCH U €r0 3allUTy OT HECAaHKIIMOHUPOBAHHOTO UCTIONb30BaHHKS.

5. Texnonorus npumenenus cpeacts I3 B UC
5.1. s npumenenus IIDI1 B UC mnagensiy [13I1 Heo6XoauMoO aBTOPH30BaThCA B HUC ¢
UCTIOJIb30BaHUEM ITyOJIMYHON M KOH(HACHIMAIBHON YacTel KIlova [13I1 (uMs mosB30BaTENS U
naposib). Ilogmucanme JlokymeHTa BBHIMONHAECTCA IIyTEM HaXaTus Ha KHONKY "TloamucaTh
IIOKyMeHT" B OuOIHOTEKe JOKYMEHTOB.
5.2. Miadopmanus 060 BCeX BHIIAHHBIX MOJB30BATENIO KIHOYAX 3JIEKTPOHHOM MOIMHCH, HaTax
TIONIyYEHHS U IPEKPAICHHs MX AeiicTBus (M3baTHS) XpaHuTcs B IC mMOCTOSHHO.
5.3. Tlpu mpeKpaleHHd y COTPYJHHKA INKOJIBI JOJDKHOCTHBIX OOS3aHHOCTEH IIO obpaboTke
BHYTPEHHHX OJIEKTPOHHBIX JOKYMEHTOB ¢ ¥crmonp3oBanueM IIOII wmu mpu  yBOIBHCHHH
COTPYIHHMKAa €ro KJIKOY BHOCHTCS B PEECTP OTO3BAHHBIX KIIOYEH OJJIEKTPOHHON IOJMIHCH
OTBETCTBEHHBIM 3a TeXHHUECKYIO moaaepxky VIC.
Cpoxk nefictus Hactosmero [lonoxxeHus 10 MpUHATHS HOBOTO.




