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HOJIO’)KEHUE
00 MCIoJIb30BAHUH NPOCTOM 3JIEKTPOHHOM MOANUCH 1JIs1 JOKYMEHTOB,
nmy0JUKyeMbIX Ha 0(PMIIHAIBHOM caiTe
MyHUIIMTIAJIBLHOTO OI01KETHOT0 0011e00Pa30BaTEIbHOI0 YUPeKIeHUs
Yyposckasi cpeanss 001eo0pa3oBare/ibHAs HIK0JIA
1. O6uue nmostoxxeHUst

1.1. Hacrosuiee [lonoxxenue 00 UCIONB30BAaHUM MPOCTON IEKTPOHHOM MOAMUCH IS
JOKYMEHTOB, NyOnHMKyeMmblXx Ha oduiuaibHoMm caiite MBOY UYyposckoit COLI (nanee -
[TonoxxeHue) sBISETCS JOKAIbHBIM HOPMATHBHBIM aKTOM U OMNpPENENsieT MOPSAOK U YCIOBUA
paboThl COTPYAHUKOB C JJIEKTPOHHBIMU JIOKyMEHTaMH Ha o¢uuuaibHoMm caiite OO,
HEIMOCPEICTBEHHO CBSI3aHHBIMU C UX TPYAOBOM JEATEIBHOCTBIO, C MPUMEHEHUEM IIPOCTOM
AJIeKTpOHHOU noanucH (nanee - [19I1).

1.2. VdacTHUKaMU OSJIEKTPOHHOTO B3aUMOJACHMCTBHSI HA YCJIOBHSX, OIPEAEICHHBIX
HacrosimuM [lonoxenueMm, spisitorcs cotpyauuku MBOY Uyposckoit COIL (nanee - mikosna),
nojnucasiire YBenomienue o0 o3HakomiieHuu ¢ [Tonoxenuem.

1.3. Peanmszamms ompenereHHBIX HacTOSIUM [lonokeHHueM YCIIOBHHA NPUMEHEHHS
MPOCTOM 3JEKTPOHHOM MOAMHCH OOECIeYUBaCT MPUIAHUE IOPUAUYECKON CHUIIBI 3JIEKTPOHHBIM
JokyMeHTaM 1koJsl B UC, TpeOyrommM JIMYHON NOJNUCH COTPYIHUKA, U ONEpaIUsIM C HUMH.

1.4. Hamuuue I13I1 o6ecneunBaer B HIC:

- TOJUIMHHOCTb - IOJITBEPKIEHUE aBTOPCTBA JOKYMEHTA;

- LIEJOCTHOCTb - IOKyMEHT HE MOXET ObITh U3MEHEH I0CII€ MOANNCaHMS;

- HE OTpUIIaHHE aBTOPCTBA (HEOTPEKAEMOCTh) - aBTOP HE MOXKET OTKa3aThCsl OT CBOEH
MOJITUCH.

15. Jlna moamucaHusi 3JIEKTPOHHBIX JoKymMeHTOB B MC wucnonw3yercs mpocras
3JIEKTPOHHAs! MOAMUCH - HHPOpMaLUs B JIEKTPOHHOH (hopMe, KOTopasi IPUCOETUHEHA K IPYroi
nH(pOpMalK B JJIEKTPOHHOH (popme (moanucsiBaeMoil nH(GOpMaluu, JOKYMEHTY B 3JIEKTPOHHOM
BUJIC) WIM MHBIM 00pa3oM CBs3aHHAas C TakoW WH(popMaluen, U KOTopas HCHOJIb3YeTCs A
ompezeNieHus JIMIA, TOIUCHIBAIOIIEr0 HH(OPMALIUIO.

1.6. B kawectBe nyOiauuHOW uactu kimroda [IDI1 ucmonp3yercs yHHKaJIbHOE MM
YYETHOM 3aluCH, MpPHUMEHsemMoe Uil aBTopusauuu nosb3oBatens B MC. B kagectse
KOH(pHIeHIIMaIbHOH yacTu kiaroda [1311 ncnonb3yercs mapoib K y4eTHON 3aIucH.

1.7. Jlns co3maHust ydeTHOM 3amucu W monydeHus maposst [I9I1 weoOxommmo
3apeructpupoBatbes B cucteme DI https://sign.ciur.ru/

2. TepMHUHBI H Onpe/IeJIeHUS
B nannoM IlososxeHnN NCIIONB3YIOTCS CIEAYIOINE TEPMUHBI U UX ONIPEACICHUS:

2.1. Biamenel mpocTOd AJICKTPOHHOW IOJAIKCH - COTPYIHUK IIKOJIBI, ITOAITMCABIIUN
VYBenomsienne 00 O03HAaKOMJICHMHM C HacTosuM IlojgoxkeHneM W HCHONB3YIOIUN UMS
MOJIB30BaTENS Y MapoJib 11 apTopusamnuu B 1C;

2.2. KJIIOY DJIEKTPOHHOU MOJINUCH - YHUKAIIbHAS MTOCIE0BATEILHOCTh CUMBOJIOB,
npeHa3HauYeHHas sl OATBEP K ACHUS ¢ ucnoiib3oBanueM cpencts MC noamuunocTu 11311 B
JloxymeHTe;

2.3. npoctas snekrponHas noanuck (I1911) - nuadopmanus B snmekTponHoi hopme B IC,
BO3HUKAIOIIass B MOMEHT BBIIIOJIHEHUS BIIAJENbLIEM DJIEKTPOHHOM TMOANMCH KOMaHIbI
noanucanus Jlokymenta B unrepgeiice IC, moarBepskaaromias NoIuHHOCTh JJOKyMeHTa u/uin
dakT o3nHakomienus Buanzenbua IIOI1 ¢ JlokymeHTOM, KOTOpas B3aWMHO OJHO3HAYHO
CBs3bIBaeTCsA ¢ JIOKyMEHTOM M BIIaJI€bLEM OANKCH;

2.4. 00paboTKa MIEKTPOHHOTO JIOKYMEHTA - NeHCTBUS nosb3oBarens C ¢ 3eKTpOHHBIM
nokymeHTtom cpeacrBamMu MC, Bkirodas, HO HE OrpaHUYMBAsACH: CO3JaHUE, IPOBEPKA,



https://sign.ciur.ru/

noanucanue [1911, uapopmupoBanue apyroro nois3osarens C o 10KyMeHTe, TOATBEPKACHUE
HOJIy4EHHUs, 03HAKOMJIEHHE, CO3/IaHIe KON Ha OyMa)KHOM HOCHUTEJE, OTKIIOHEHUE, yaJIeHUE.

3. O0ecneyenne IPUANYECKOI CHIIbI BHYTPEHHHUX 3JIeKTPOHHBIX JOKYMEHTOB

3.1. XKXuznennsiii uki1 Jlokymenta B UC BKiIroYaeT: co3gaHue U MPOYHE JEHCTBUS 11O €r0
o0paboTke, oTpaxkeHne B ydere, a Takxke XxpaHeHue B MC. MC obecrneunBaeT perucTpaimro
neicTBuil monb3oBarenelt ¢ JIokyMeHTOM (JIOTMpOBaHKE) B TEUEHHE )KU3HEHHOTO IIUKIIA.

3.2. Bee Brnagensipsl [1911 npusHatoT paBHO3HauHOCTH cBoel [1DI1 cobcTBeHHOPYUHOM
HOJNKCH Ha OyMa)XHOM HOCHUTEJIE.

3.3. Coznmanme IIDI1 B C wHUIMHUpPYETCS COOTBETCTBYIOIIUM JCWCTBHEM BIIAJIENbIIa
[1311, T.e. HE BBINONHAECTCA aBTOMATHYECKN WIIM HE3aMETHO JUISl BJIAJEIIbLIA.

3.4. Tlomnomoumst Buaxensua IIOI1, moxmucasmero JIoOKyMEeHT, MOATBEPXKIAIOTCS B
MoMeHT noanucanus Jlokymenra B UC aBToMaTH4YeCKH.

BHyTpeHHue 37eKTpoHHbIE JOKYMEHThI, nonanucanusle [IDI1, mpusnarorcs B 1ikone
pPaBHBIMM IO IOPUJMYECKOW CHJIE JOKyYMEHTaM Ha OyMaXXHbIX HOCHUTENSX, 3aBEPEHHBIM
COOCTBEHHOPYUYHOU MOANKCHIO.

3.5. [Tonb3oBatenu MC npusHarot, yto Buzyanusanus mramna [1911 npu nemoHcTpanuu
Hoxymenta B wunHTepdeiice MC, Boimonnennas cpenactBamu HWC, sBiseTcss HEOCTOPUMBIM
HOATBEpXKIAEeHUEM (paKkTa MOANMUCAHHUA JOKYMEHTa COOTBETCTBYIOIIMM Biajenbuem [I0I1
(MOTMHHOCTH U HEOTPEKAEMOCTH ).

3.6. HoxymenTsl xpansres B IC B Tom popmate, B KOTOPOM OHU OBLIIH CO3/1aHBI.

3.7. Komusi >7IEKTPOHHOTO JOKYMEHTa MOXXET OBITh HM3TOTOBJEHA (pacliedyaTaHa) Ha
OyMa)KHOM HOCHUTEJIE.

4. IIpaBa, 0013aHHOCTH ¥ OTBETCTBEHHOCTH BJIA/IeJIbIIa 3JIEKTPOHHOM MOANMCH

4.1. Bnageneu [1911 umeet npago:

- s aHHYJAUpoBaHHWS  (OT3bIBA), MPUOCTAHOBKUA (BO3OOHOBJICHHS) JCUCTBUS
IIPUHAJUJIEKANIETO EMY KIIH04a AIEKTPOHHON MOIINCH;

- B Clly4ae HEOOXOAMMOCTH 3aMEHbI, BOCCTAHOBJIEHUS KJII0Ya 3JEKTPOHHOM MOJIIMUCH
oOparuthest K OTBETCTBEHHOMY 3a TEXHHUYECKYI0 nojiepkky MC ¢ cooTBeTcTBYIOMLIEH MTPOChO0it
Y TIOJIYYUTh HOBBIN KIIFOY JIEKTPOHHOW ITOATIHMCH.

4.2. Bnapenen I1311 06sa3an:

- BeCcTH 00pabOTKYy BHYTPEHHHX JJIEKTPOHHBIX JOKyMEHTOB B MIC B COOTBETCTBHH CO
CBOMMHU JIOJDKHOCTHBIMH O0S13aHHOCTSIMU;

- NpPUHUMATh BCE BO3MOXKHBIE MEpBI Ui MPEAOTBPAIIECHUS HECAaHKIIMOHUPOBAHHOTO
MCIIOJIb30BaHUs CBOETO KJIF0Ya MIEKTPOHHOM IOJITUCH;

- HM [IPH KaKuX YCIIOBUSX HE IepeaBaTh KJII0Y AIEKTPOHHON MOJIUCH IPYTUM JIHUIaM;

- NpU KOMIPOMETAMM CBOEr0 KIOYa 3JEKTPOHHOM IOANMCH HE3aMEIIUTENBHO
oOpatutbcst K OTBETCTBEHHOMY 3a TeXHUYECKYIo nozaepxky MC st mpuocTaHOBKU AEHCTBUS
IIPUHAUJIEKALIETO EMY KIIK04a IEKTPOHHON MOAIHUCH.

4.3. Brnapenen IIDI1 HeceT NMUYHYIO OTBETCTBEHHOCTh 33 COXPAHHOCTH CBOETO KITFOYA
JIEKTPOHHOM MOJIMUCH M €r0 3alIUTy OT HECAaHKLIIMOHUPOBAHHOTO UCII0JIb30BaHUS.

5. Texnosorust npumenenus cpeacts [I311 B UC
5.1. Ins nmpumenenus [19I1 B MC Bnagensiy IIOI1 nHeoOxomumo aBropuzoBaTthesi B MIC ¢
HCIIOJIb30BaHUEM ITYONUYHON M KOH(puaeHIManbHoi yacted kimtoda [1911 (ums monb3oBarens u
naponb). Iloanucanue JlokymeHTa BBINOJHSAETCS IyTeM HaxaTws Ha KHonky "llogmucars
JOKYMEHT" B OMOJINOTEKE TOKYMEHTOB.
5.2. Undopmarust 060 BceX BBITAHHBIX IMOJI30BATENIO KIIFOUAX AIEKTPOHHOW MOMIMKCH, IaTax
MOJTYYCHUS ¥ TIPEKpaIleHNs uX AeHCTBUS (M3bsTHs) XpaHuTcs B IC mocTosiHHO.
5.3. Ilpu mpekpameHuu y COTPYAHMKA IIKOJIBI JOJDKHOCTHBIX 00s3aHHOCTEH MO 00paboTke
BHYTPEHHUX DJJICKTPOHHBIX JOKYMEHTOB ¢ Hcnonb3oBanueMm [IOIl wim npu yBonbHEHHH
COTPYJHUKA €ro KJIKY BHOCUTCSI B PEECTP OTO3BAHHBIX KIIOYEH HIIEKTPOHHON IOJIUCH
OTBETCTBEHHBIM 3a TEXHUYECKYIO noanepxkky MC.
Cpoxk aelictBus HacTodAwero Ilonoxenus 10 NpUHATHS HOBOTO.
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